
How to Access Parent Teacher Interviews using the
Compass School Manager App

Click on the hamburger
(top left 3 lines)

Click on conferences Click on the text.
Information about
the interviews will
appear.

Click on the relevant
interview cycle.
(Sometimes there
might be more than
one cycle current at a
time.)

Choose the child you
are booking for:

Choose the teacher.
Available session times
will appear.



How to book if using a Computer

Login to Compass.
There are a number of different ways to access the Conferences bookings module.
Option 1: On your homescreen, you will see a green notification regarding Parent-Teacher
Conferences. Click this link and you will be taken to the welcome page with instructions regarding how
to book.
Option 2: There is an alternative link located near your child’s photo.
Option 3: Click the “Community” Icon at the top of the screen.

One button allows you to begin booking interview/s for your child; the other takes you to a walkthrough
which explains the process.


